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Qualifications: Master’s Degree plus five years teaching experience



 Administrative License
Goal:

_____
Build capacity at the classroom level which results in students engaged in interesting,                                                                                                                                                       challenging and satisfying work.

Objectives:   
_____
Support the implementation of the schools’ School Wide Plan.

_____
Support the implementation of targeted staff development strategies at the classroom level.

_____
Support new and experienced teachers in their efforts to authentically engage students in learning.

Responsibilities:
_____
Becomes familiar with the assigned school(s) School Wide Plan–specifically the action steps and the methods of evaluation.
_____
Attends staff development sessions and/or conduct staff development sessions specific to the                     assigned school(s).

_____
Conducts classroom visits to determine the level of implementation of each staff development topic so that each teacher is seen at least one time per week using this tool, and provide individual feedback to the teachers.

_____
Uses the lesson plan rubric and process folio rubric to review teacher lesson plans and process folios at least once a week to ensure the district curriculum is  followed as designed by nine-weeks, and provide individual feedback to the teachers.

_____
Reviews three assessments for each teacher per nine-week period using the teacher-made test rubric and provide individual feedback to the teachers.

_____
Conducts quarterly checks of the school improvement process using the continuous improvement management matrix.

_____
Conducts model lessons as needed for teachers identified as needing instructional support.

_____
Provides support to the collaboration/teaming process by meeting once a week with each team established at the school.

_____   Reviews the collaboration/team log using the teaming rubric, and provide each team with   

             feedback about the progress.

_____   Meets once a week with the school principal to discuss a summary of the week’s findings      

             related to school improvement at the classroom level.

_____  Assesses the effectiveness of quality classroom differentiated instruction and provides    
             objective feedback.

_____
Monitors daily the quality of academic and behavioral interventions, timelines, benchmarks,    and assessments.

_____
Ensures the integrity of the quality classroom and differentiated instruction, and academic and/or interventions by maintaining appropriate documentation to meet the needs of at-risk students.
_____
Participates in district level activities as requested.

_____
Keeps track of the assigned school(s) teacher support team (TST) activity.

_____
Serves as the school(s) testing coordinator and strategist for use of assessment data.

_____
Assists with the development and implementation of individualized educational plans 
(IEPs).

_____
Promotes parent involvement and parent activities with their children.

_____
Performs as the school administrator when the principal is not on campus.

_____
Promotes all academic programs for ALL students.

_____
Serves as administrator for all facets of meeting the needs of at-risk students by ensuring completeness, correctness, and accuracy of all data for each student.
_____
Communicates effectively and collaboratively with central office administrators, building administrators, teachers, interventionists, students, and parents regarding the prescribed efforts to meet the needs of at-risk students throughout the intervention process.

_____
Attends building and district meetings to promote awareness, communication, and collaboration regarding the process to meet the needs of at-risk students as requested.
_____
Assists with textbook and curriculum selection.

_____
Enhances instruction and behavior to meet the needs of individual student.

_____
Performs other duties and responsibilities as assigned by the proper authority.

           Instructional Strategist’s Signature_______________________________________________

5-Superior/Advanced       4-Good/Commendable     3-Proficient/Satisfactory


   2-Needs Improvement	     1-Unsatisfactory	      N/O-Not Observed
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